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1. BBEJEHUE
1.1. IEJIb ITOJIOKEHUA
Hacrosiee nosnoxxeHue periiaMeHTUpPYeT JeAaTenbHoCcTh aTTectannoHHOU (ATK) u anemnsuu-
oHHOI (AnK) xomuccHil 1O JONMOJHHUTEIBHBIM MPO(ECCHOHANBHBIM IMporpamMmmaMm YacTHOro
YUPEXKJIEHUSI JTOMOJHUTENBLHOTO MpodeccuoHaAIbHOro oOpa3oBanusi «HCTUTYT colMaIbHO-
skoHOMHU4Yeckoro oopazoBanus» (UYAIIO «MCDOO») u ompenenser nmpaBwia  OpraHH3aLUH
npueMa U 3a4MCieHHss Ha OOydYeHHe Ha MporpaMMaM JOMOJHHUTEIHLHOTO MPOQEeCcCCHOHAIBHOTO
o0OpazoBaHusl.
1.2. PABPABOTUYUKHU
Pa3paboTunku 1monoxeHus:
Bpsi3ragaos U.B. - nupextop neHTpa, J0KTOp MeAarorndeckux Hayk, npodeccop;
Koporkux B.®. — nnpeacenarens aTTeCTalMOHHON KOMUCCUY, IIEPBBIA 3aMECTUTENIb MUHUCTPA
buznyecKoil KyabTyphl, CHOPTa U MOJIOACKHOM nmonuTuku CBEpIOBCKON 001acTH, KaHIUAAT
Nearorn4eckux Hayk, TOLEHT;
Ha3zapos B.JI. — wieH aTTecTallnOHHON KOMHUCCHH, JOKTOP MEeJaroruueckux HaykK, mpodeccop;
Kop3nukoB H.H. - uneH arTecTallmOHHON KOMUCCUHN, KAHJUAT ME€1aroru4ecKuX HayK, JOLECHT.
2. OBJIACTDB ITPUMEHEHUA
Hacrosiiiee nonoxxenue npegHazHavueHo /s YIEHOB aTTECTAl[MOHHOM U aneuIILHOHHON KO-
muccuii o ITAI10, a takxe corpynHukoB LleHTpa, 3a€iICTBOBaHHBIX B peaau3aliy NporpaMm
AII10.
3. OCHOBHbLIE TEPMUHbI, COKPAIIIEHM A, OBO3HAYEHUA
1.3. OCHOBHBIE TEPMUHBI
B HacrosimeM noyioKeHun TEPMUHBI HE UCTIOIb3YIOTCS.
1.4. COKPAILIEHU A
HuctutyT — YacTHOE yupeKIeHHE TONOIHUTEIBHOTO MpodeccruonanbHoro oopazoBanus «MH-
CTHTYT COLUAIBbHO-3KOHOMHUYECKOro oopazoBanusy (UY 1O «1CI0»);
WA — utoroBas arrecranus;
ITA — mpoMexyTouHas aTTecTallus;
AK — arrectaluOHHAass KOMUCCHS;
AnK — anennsiuonHas KOMuccus
ATK — arrectainoHHass KOMHCCHS
JI1O — nonosnHuTeNnbHOE TpoeccronanbHOe 00pa3oBaHNe
[TATIO — nporpaMMbl JOMOJHUTEIBHOTO MPOPECCHOHATBHOTO 00pa30BaHus (JIOMOIHUTENIbHBIE
npodeccuoHaIbHbIE TPOrPaMMabl).
4. OCHOBHBIE ITOJIOXXEHUA
4.1. B mpouenypax perucrpaiuu, o0Oy4eHuH, aTTecTaluu (He aTTecTalli) yJacTBYIOT Kak pa-
O6oTHUKH HCTUTYTA, TaK U MPUTTIAIIEHHBIE CIICIIUATNUCTHI.
4.2. OCHOBHBIE MOJOKEHUS
4.2.1. OreHKa COOTBETCTBHUS 3aKOHOAATEIbHBIM U HOPMATHBHBIM TPeOOBAaHUSM IS MOCTYyTMa-
folux B LleHTp, TOKyMEHTOOOOpOT 1 OpraHU3allMOHHbIE KOMMYHHUKAIIUU MEKY BCEMU YIEHAMU
00pa30BaTeNLHOTO MpoLecca KOOPIUHUPYIOTCS JUPEKTOPOM.
[Tpu 3auncnenuun Ha oOyuenwue mo [1/I[10, UuctutyT B cBOEH paboTe pyKOBOJICTBYETCS:
[ 3akoHoMm P® «O06 obpazoBaHUN
(] TunoBbIM MojoOXeHHEM 00 00pa30BaTEIBLHOM YUPEKACHUM JOMOJHUTEIBHOTO MpOodeccHo-
HAJIBHOTO 00pa3oBaHus (MOBBIIICHUS KBATU(UKAIINN) CTICIIUATICTOB;
] TMonmoxeHueM (anropuTMOM) peanusaiiui o0pazoBaTenbHbIX yeayr UHCTUTYyTA;
[1 TocynapcTBeHHBIMU TpeOOBaHUAMHU K IOJTOTOBKE CIIELUAINCTOB JAHHOTO MPOQUIIS.
[ TocymnapcTBeHHBIMU TpeOOBaHUSMU K MUHUMYMY COJIEpXKaHUS U YPOBHIO TpeOOBaHUM K cIie-
[UATHCTaM JJIs TOJTy4eHUs! JOMOIHUTENBHOMN CIIeINaTbHOCTH (KBaTH(UKAIUH).
4.2.2. CocTaBbl aTTECTAIMOHHON U aNeJUIAIIMOHHON KOMUCCHI yTBEPIKIAeTCs IPUKA30M JTHPEK-
topa MHcTUTyTA.



[Ipeacenarens arrecTallMOHHON U aneuisiuoHHoN komuccuit o IO pykoBoauT aesitenbHO-
CTBIO KOMHCCHI U HECET BCIO TIOJHOTY OTBETCTBEHHOCTH 32 COOJIIOZICHUE 3aKOHOAATEIIbHBIX aK-
TOB U HOPMATUBHBIX JOKYMEHTOB IO aTTECTAIlMM W PEIICHUIO CIIOPHBIX (ANEeJUIAIIMOHHBIX) BO-
MIPOCOB 00YYAIOIIUXCS, OMPEILISIET 00A3aHHOCTH YJICHOB KOMHUCCHH.

4.2.3. Bce Bompocsl, cBsi3aHHbIe ¢ ipuemMoM Ha oOyuyenue no [TJT1O B MHcTUTYTE, pemaroTcs
JTUPEKTOPOM.

4.2.14. Tlpu npueme Ha obyuenue no [1JII10 B UHCTUTYT AMpEKTOp 0OecrednBaeT COOM0ICHIE
mpaB TpakJaH B 00JacTH 00pa3oBaHMs, YCTAHOBICHHBIX 3aKOHOJATEIHCTBOM Poccuiickoit de-
JEpalnu, TIIACHOCTh U OTKPBITOCTH PAOOTHI.

4.3. Tlopsmok MOCTYIUICHUS, 3a4MCIICHHS U O0yUeHHUsI, a TakKe, TpeOOBaHUs K KaueCTBY YCBOE-
HUSl y9eOHOro MaTepuayia M BBIMOJTHEHHS BUAOB paboT mponucanbl B [lojoxeHnn (aIropuTm)
peanu3anuu 00pa3oBaTeNbHBIX yeayr MHCTUTYTOM.

4.4. OueHka 3HaHUN, OOYYAIOIIUXCS 110 00Pa30BATEIILHBIM MOAYJISIM (IUCHIUILIMHAM), - TIPOME-
JKyTOUYHAsl aTTECTaIUsl, ¥ UTOroBas arrecTanus (MEeXIUCITUIIMHAPHBIA SK3aMEH) TIPOBOIUTCS U
OILICHUBACTCS aBTOMATH4YeCKU B pexkume Onling B cucteme 3ieKTpOHHBIX 00pa30BaTE/IbHBIX pe-
cypcos Llenrpa.

4.5. TlonHOMOYHS ¥ TIOPSOK ACATEIHLHOCTU AmMmeCmayuOHHOU KOMUCCUL.

4.5.1. Atrecraunonnas komuccusi (ATK) coznmaercs 1isi IpoBeAEHUS MPOIEAyp OLIEHKH CTere-
HU BBITIOJTHCHHSI BCEX TPEOOBAHUM, MPEABIBIIEMBIX K 00yJarOIIeMyCsi B COOTBETCTBUH C TIPOIIE-
IypHBIMU M KayeCTBEHHBIMHU IapamMeTpaMu JaHHOW o0Opa3oBaTeNbHOM Mporpammbl. JlesTenb-
HocTh ATK periiaMmeHTHpoBaHa HacTosmuM llonoxenuem.

4.5.2. AtTectanimoHHas KOMHCCHS CO3/a€TCs M3 4yucia HanOosiee OMBITHBIX M KBaTU(UIIUPO-
BaHHBIX CIEIHAIMCTOB TAaHHON MPo(ecCHOHANBHOM chephl.

4.5.3. B 00s3aHHOCTBH aTTECTAIIMOHHOW KOMHCCHUU BXOJUT MPHUHATHE PEIICHUS 00 aTTeCTAIluH
(He aTrTecTanuu) CIaymaTes,

4.5.4. PemieHue MpUHUMAETCS] HA OCHOBAaHWHU HAIMYHS MaTEepPHAJIOB/JJOKYMEHTOB, MOATBEPXKa-
I0IUX (PAKT COOTBETCTBHSI M BBITOJIHCHUS BCEX TPEOOBAHUM ISl ATTECTAIIUH M IIPUCBOCHMS KBa-
nuUKalKY C BbIIAYEH JUILIOMA UK YIOCTOBEPEHHUS.

4.5.5. Tlpuka3oM quUpeKTOpa Ha3HayaeTcs MpejcenaTeNb aTTeCTallMOHHOM KoMuccuu. B ciyuae
HEO0OXOUMOCTH MOTYT HAa3HAYaThCs €70 3aMECTUTEIH.

4.6. TlomHOMOYHS M TIOPSTIOK AEATETBHOCTH ANELIAYUOHHOU KOMUCCUL.

4.6.1. Anemnsuuonnas komuccus (AnK) cozmaercs Ha oguH roa. [estensHocts AnK perna-
MEHTHpOBaHa HacTos KM [lonoxxeHuem.

4.6.2. Tlpuka3zoMm TUpEKTOpa Ha3HAUYAIOTCS MpeJceaaTesb aneusIIHOHHON KoMuccuu. B ciy-
yae He0OXOAUMOCTH MOXKET Ha3HAYAThCS 3aMECTUTEIb.

4.6.3. Tlpeacenartenb opraHu30BBIBaET pabOTy aneUISIIMOHHOW KOMHCCHUU, HECET OTBETCTBEH-
HOCTb 3a €€ JIeITSIbHOCTD, a TAKIKE:

- YTBEPKJAET aKT O PEIICHUH aleJIIUOHHON KOMUCCUU;

- M0 OKOHYaHUHU PAOOTHI ANMEIIISIIMOHHONM KOMUCCUU COCTABJISIETCS] TPOTOKOJ 3aceaHus C yKa-
3aHUEM KOJIMYECTBA PACCMOTPEHHBIX 3asIBJICHUM.

IIpn BO3HMKHOBEHMM PA3HOTJACUN B ANCUIALMOHHONW KOMHMCCHUHM II0 ITOBOAY IOCTABJICHHOW
OIICHKH TIpeJCceNaTelb MPOBOAUT TOJOCOBAHUE, M OLIEHKA YTBEPHKIAETCSI OONBITMHCTBOM TOJIO-
COB.

5. OPTAHU3BAILIMA PABOTHI 110 IEJIOITPOU3BOJICTBY

5.1. Opranuzamnus pabOThI JETOMPOU3BO/ICTBA JOJDKHA 00€CTIeUnBaTh COOIOICHNE TTPaB JIHY-
HOCTHU U BBITIOJHEHUE TOCYIaPCTBEHHBIX TPEOOBAHUN K IPUEMY, O0OYYEHHUIO U OTYHCICHUIO U3
00pa30BaTEeNbHOTO YUPEKIACHHUS.

5.2. Pabota komuccuit ohopmisieTcss MpOTOKOJIaMH, KOTOPbIE MOAMUCHIBAIOTCS MIpeIceAaTeNIeM 1
YJICHAMU KOMUCCHUH.

5.3. PelieHust KOMUCCHIA TPUHUMAIOTCS  TIPOCTBIM OOJIBITMHCTBOM T'OJI0COB (IIPU HAJTMYHHU HE
MeHee 2/3 yTBep)KJICHHOTO COCTaBa), B TOM YHCIIC, IPH BO3HUKHOBEHUH BOIPOCOB, HE TIPETy-
CMOTPEHHBIX COOTBETCTBYIOIIIMMH TOKYMEHTAMH.
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5.4. Cexperapb KOMUCCHI TOTOBUT pasziIMuHble HH(POPMAIIMOHHBIE MaTepHabl, OJTaHKH HEO0XO-
JTUMOM JOKYMEHTAIINH, pa3padaThiBacT 00pa3Iibl 3aM0THEHUS JOKYMEHTOB clymiaresnei, ooec-
MEYMBACT YCIIOBUS XPAaHEHUS JIOKYMECHTOB.

5.5.I1pu nosaye 3asBJICHUS TOCTYIAOIINHN TPEICTABISACT TIOKYMEHTbI, YKa3aHHbIC B aHHOTAIIUN
00pa3oBaTe/IbHOW IPOTrPaMMbI Ha caiiTe WWW.ise-0br.ru.

5.6. Ha xaxxgoro moctynusiiero (00y4aromierocs) 3aBOAUTCS JJUYHOE JIeJI0, B KOTOPOM XPaHATCS
BCE C/IaHHBIC MPEAOCTABICHHBIC UM IOKYMEHTHI M MaTEPHAJIbI CJITAYH ATTECTAIIMOHHBIX MCTIBITA-
HUH (B TOM 4YHKCIIE PEIICHUE aleIUIIIIUOHHON KOMUCCHH, €CIIA TAKOBOE HMEETCS).

6. TIOPS1JIOK PACCMOTPEHU S ATIEJUISALINIM

6.1. AnemisauoHHAas KOMUCCHS CO3/Ia€TCsl B LIENISIX 00CCIIEUEeHUs COOJIOICHUS €IMHBIX TPeOo-
BaHUI U pa3perieHus CIOPHBIX BOMPOCOB MIPH MPOBEICHUN aTTECTALUU U 3aIIUTHI IpaB, o0yJa-
ronmxcs B MHCTHTYTE.

6.2. B cocTtaB KoMHCCHU BKJIIOYAIOTCS: MPEACEAATEh KOMUCCUU M YWIEHBI KOMHCCHH.

6.3. CocraB aneusIuOHHON KOMUCCHU YTBEPKIACTCS IPUKA30M TUPEKTOpA.

6.4. IlomHOMOYMS U HYHKIMK aNeIUIALIMOHHON KOMHCCUU

ATEIUISIIIMOHHAS KOMUCCHS OCYILIECTBIISIET CBOKO pabOTy B NIEpUOJ pabOThI aTTECTAIIMOHHON KO-
MUCCHH.

ATeIUISIIIMOHHAS KOMUCCHS:

- IPUHUMAET ¥ PACCMATPUBACT ATCIUISIINH 00YyJaOIINXCS,

- YyCTaHABJIMBAET COOTBETCTBUE PE3YJIbTATOB TPEOOBAHUSIM YCIOBHI 00yUeHUS,

- 0(OpPMIISIET TPOTOKOJ O MPUHITOM PEIICHUH U JTOBOJHT €r0 JI0 CBEACHUS CIIyIIATEIs.

6.5. Opranuzanus paboThI aNeJUIAIIMOHHONH KOMUCCUU

PaboTy xomuccHM BO3IJIABISET MPENCeAaTeNlb KOMUCCUH, HA3HAYEHHBIA MPUKA30M IHPEKTOpa
[lenTpa.

Pemenunss KOMUCCHH TIPUHUMAIOTCS MTPOCTHIM OOJIBITUHCTBOM T'OJIOCOB OT CITUCOYHOTO COCTaBa
KOMHCCUHU. B ciydae paBeHCTBa rojOoCOB MpejceaTeibh KOMHCCHU UMEET MPAaBO PEIIAOIIECTO
rojioca. Pabora xomuccuu odopmisieTcsi IpOTOKOIAMH, KOTOPBIE MOIMUCHIBAIOTCS MpecenaTe-
JIEM Y BCEMHU 4JICHAMU KOMHCCHHU.

6.6. IIpaBo momaun aneyuIsiuy UMEIOT 00yJaroIIrecs 1Mo BCEM IporpaMMam.

6.7. Anemnsiuueil sBISE€TCS apryMEHTHpPOBaHHE MHCbMEHHOE 3asBIICHUE CIIyIIATeNs Ha UMS
npezcenaTens aneuIIHOHHON KOMACCHH 00 OMMOOYHOCTH, 110 €r0 MHEHHUIO, PE3yIbTaTOB PO-
MEXYTOUHOM H/MIIM UTOTOBOW aTTECTALMU WJIM PE3YNbTAaTOB BBHIMOJIHEHUS IPYTMX BUIOB 00pa-
30BaTeIbHOMN JesaTebHOCTH HCTUTYTA.

6.8. Anennauuy He MPUHUMAIOTCS TI0 BOIPOCaM:

- COJIepP KaHUS U CTPYKTYPhI ATTECTAIIMOHHBIX UCTIBITAHUH;

Ameanuy oT BTOPBIX JIMII, B TOM YHCJIE OT POJACTBEHHUKOB CIyIIaTeNel, He MPUHUMAIOTCS U
HE pacCMaTpUBAIOTCSI.

6.9. Cpoku mpuema aneuisiiiii yCTaHABIUBAIOTCS B TPEXJAHEBHBIA CPOK MOCJE MPOXOKICHUS
aTTeCTallY W/WIH BBITIOTHEHUS IPYTUX BHIOB 00pa30BaTEIbHON ACSITEILHOCTH.

6.10. PaccmoTpenue anesisaiuy TpoBOAUTCS B TeUeHHUE pabodero JHS.

[ToBTOpHAs ameuIsIus UTsl O0YJArOIINXCsl, HE 3asBUBIINXCS HA HEE B YKA3aHHBIN CPOK, HE
Ha3Ha4yaeTcs U He TPOBOJIUTCS.

6.11. Cnymarens UMeeT MPaBo MPUCYTCTBOBATH IPU PACCMOTPEHUH ATTCIUISIIIHH.

YkazaHHbIE JIHIIa JOJHKHBI HIMETh MPH ce0e TOKYMEHTHI, YAOCTOBEPSIOIINE UX TUIHOCTD

6.12. Tlo pe3ynbpTaTamMm pacCMOTPEHHSI aNleIIISIAN aleJUIIIMOHHAs KOMUCCHUS IPUHAMAET
Pemenne 06 oTka3e B yJAOBIETBOPEHUU aleJUIAIIMNA U HE U3MEHEHUS PEUICHUS aTTeCTAIllHOHHOM
KOMUCCHH;

6.13. OdopMieHHOE TPOTOKOJIOM PEIICHHUE aNeUIAIIMOHHON KOMUCCHUU JOBOJUTCS JIO CBEJICHUS
CITyIIATeNsl ¥ XpaHUTCS B IMYHON KaOWHET, 00yJaromerocs.

7.14. Pemienue aneuIsIIIMOHHON KOMUCCHU SIBISIETCSI OKOHYATEIILHBIM U TIEPECMOTPY HE
TIOJJTEXKHT.



7. OPTAHU3ALIUA 3AYNCIIEHUA

7.1. 3auncneHue Ha MPOrpaMMbl TPOBOJIUTCS HA OCHOBAaHUHU COOTBETCTBUS aOMTypUEHTa TpeOo-
BaHUSM K JIMITY TIOJyIeKAIeMy 00YUEHHIO 10 TOTOTHUTEIBHBIM MPO(ECCHOHAIBHBIM MPOTpaM-
MaM.

7.2. Pe3ynpTaToM pemieHus o0 mprueMe Ha O0ydeHUs SBISICTCS MPUCBOCHHE MTEPCOHATBHOTO JIOTH-
Ha ¥ 1apoJisi, 00yyaronierocs Jjs BXoja B JINYHbIN KaOUHET Ha oOpa3oBareabHOM nopraie Llen-
Tpa U 0(hOPMIIIETCS IPUKAZ0M O 3aUUCIICHUH.

7.3. [locne 3aunciieHus TUYHBIC Jief1a 3a4MCIIEHHBIX KOMIUIEKTYIOTCS ¥ TOJUIekKAT XPAHEHHUIO.

8. HOPMATUBHBIE CCbIJIKH

8.1. BHemniHue HOpMAaTUBHBIC JOKYMEHTHI

[] 3akoHoMm P® «O06 obpazoBaHumn»

[] TUMOBBIM MOJOXKEHUEM 00 00pa30BaTEIBHOM YUPEKICHUH TOMOIHUTEIHLHOTO Mpodeccuo-
HATBHOTO 00pa3oBaHwsl (MMOBBIMICHUS KBATU(UKAIIUHN) CIICIIUATHCTOB

[ T'ocynapcTBeHHBIMH TpeOOBaHUSIMU K MUHUMYMY COJIEp>KaHUS U YPOBHIO TpeOOBaHHUIA

K CIICIUAIMCTaM IS TOJTyYEHUS JTOMOJHUTEIBHON KBaTH(UKAIIUH.

[ T'ocynapcTBeHHbIE TpeOOBaHUSAMU K MPO(eCcCHOHATBHOM MEPENOrOTOBKE U MOBBIIICHUIO
KB (HUKAINN PAOOTHUKOB (PU3HUECKON KYIBTYPHI.

8.2. BHYTPEHHME JEVCTBYIOIIME JOKYMEHTHI

(] YcraB Uncturyra,

[ dpyrue nokanbHble JOKyMeHThl IHCTUTYTa

9. XPAHEHUE

Opurunan Hacrosuux [Ipasun xpanurcs B HY AI10 «AC20».

10. MPMJIOXEHU A

[Ipunoxenue 1. JlomxknoctHas unctpykuus npeacenarens ATK u AnK

[Tpunoxenne 2. JlomxaoctHas nHCTpYKIus wiena ATK u AnK

[Tpunoxenue 3. JlomkHocTHast uHCTpYKuus cekpetaps ATK u AnK



[Ipunoxenne Ne 1.

HNucrpyknus npeaceaares ATK u AnK

1. OBUIUE ITIOJIOXKEHU A

1.1. IIpencenarenp Attectanmonnoi komuccuu 1o [TJIT1O B cBoeit paboTe pyKOBOJACTBYETCS
3aKoHOAaTenbHbIMU akTaMu Poccuniickoint denepanuu, ¥YcraBom LienTpa, npukazamu U HHCTPYK-
TUBHBIMH NcbMaMu Poc 00pazoBanus, mprKa3zaMu U pacopsbkeHUsIMU 110 LleHTpy u apyrumu
JOKYMEHTaMHU, perjlaMEHTUPYIOIIMMHU JIeATENbHOCTh aTTecTalmoHHOM Komuccuu 1o T1/II10.
1.2. IIpencenaresnem ATTECTalIMOHHON KOMHUCCHUU ABJISIETCSA MPU3HAHHBIN BEAYIINI YUSHBIN U
NPaKTUK B (PU3NYECKOH KYIbTYpE.

2. OCHOBHBIE 3AJJAYN U JOJDKHOCTHBIE OBA3AHHOCTU

2.1. TMpencenarens AK mo IT/I1O o6s13an oOecrieunTh KaueCTBEHHOE U CBOCBPEMEHHOE
BBINIOJIHEHHE 3aJ1a4, BXxoAasauux B Kpyr komnereHuuii AK. C stoit nensto [Ipeacenarens AK o
ITAIIO BBINOIHAET ClIEAYIOIINE AOKHOCTHBIE 003aHHOCTH:

2.1.1. YTBepknaert miaH, rpaguk padoThl aTTECTAIMOHHON KOMHCCHUU TIOCTIE TIOJJauy anelis-
UK 00YyYarOIIUMCSI.

2.1.2. O6ecneunBaer AK HEOOXOIMMBIM TEXHUYECKUMHU U UHBIMH CPEJICTBAMH OPTaHHU3aIluN U
npoBeneHus padotsr AK.

2.1.3. Pacnpenenser o6s3aHHOCTH Mex Ty wieHamu AK.

2.1.4. TlognuceiBaeT JOKyMEHTHI, pa3paboTanHbie cekperapem AK.

2.1.5. OpranuzoBbiBaeT HHPOPMUPOBAHUE 00YUYAIOUINXCS HA OTKPBITHIX pecypcax (cait), obec-
MIEYMBACT JOCTYII CIyIIATEeNIeH K AIEKTPOHHBIM HH(POPMAITMOHHBIM pecypcam LleHTpa

2.2. Kontponupyert Beaenue aenonpouspoactsa AK.

2.3. IIposoaut 3acenanus AK, yrsepxaaer nporokossl AK.

2.4. YTBepKIaeT CIUCKH JUI], PEKOMEHI0BAHHBIX K 3a4MCIICHUIO B YUCIIO CIyIIATeNeH.

2.5. OGecrieunBaeT cOOIIOIEHHE MTPAB IPaXkiaH B 00JacTH 00pa30BaHMs, yCTAaHOBICHHBIX
3aKOHOAATEIbCTBOM P®D, rIacHOCTh M OTKPBITOCTh ATTECTALIMOHHON U aleJUISIIMOHHON KOMHUC-
cuii, 00BEKTUBHOCTH OLIEHKH CITOCOOHOCTEHN M CKJIOHHOCTEH 00YyJaronuxcsi Ha BCEX dTamnax 00y-
YEeHMUS.

3. TIPABA

3.1. Tlpencenarens ATK n AnK umeer npaso:

3.1.1. TpeboBaTh OT BCEX YWICHOB KOMUCCHU TOYHOTO M HEYKOCHUTEIHHOTO BBITIOJTHEHHS
npUHATHIX B LleHTpe mpaBuil OTHOCUTENBHO Oopranu3anuu u odecnedenus padbotsl ATK u AnK.
4. OTBETCTBEHHOCTb

4.1. Ilpencenarens ATK u AnK HeceT OTBETCTBEHHOCTb 3a:

4.1.1. OpraHuzanuio AeaTeIbHOCTH aTTECTAlMOHHOMN U aneuIsIIIMOHHOW KOMUCCUI B COOTBET-
CTBUU C TpeOOBaHUSIMHU 3aKOHO/IATEIHCTBA U HOPMATUBHBIX akToB LleHTpa.

4.1.5. TlpaBuibHOCTb O(OPMIICHUS K KOMIUIEKTHOCTH JINYHOTO JI€JIa CYIIAaTeN sl B YaCTH pellie-
HUH aTTEeCTAallMOHHOM U aleJUIIIIMOHHOM KOMUCCHM.



[Ipunoxenne Ne 2.
HNucrpykuus unena ATK u AnkK

1. OBUIUE ITIOJIOXKEHU A

1.1. Ynen ATK u AnK B cBoel 1eATeIbHOCTH PYKOBOJICTBYETCSI HOPMATUBHBIMH, TIPABOBBIMH
aKTaMH M JIOKaJbHBIMU JJoKyMeHTamu Llentpa.

1.2. Unen ATK u AunK sBisieTcss npru3HaHHBIMU YYE€HBIMU WM MPAKTHK B (PU3NYECKON KYIBTYpE.
2. OCHOBHBIE 3AJAYN 1 JOJDKHOCTHBIE OBA3AHHOCTU

2.1. Unen ATK u AuiK 006s13aH o6ecnieunTh Ka4eCTBEHHYIO U CBOEBPEMEHHYIO SKCIIEPTHU3Y MPe/I-
CTaBJICHHBIX JIJISl aTTECTAIlUU WM aNeJUISIIIUU JOKYMEHTOB.

2.2. Ilpuxomuth Ha 3acenanus ATK u AnK, noanuceiBats nmpotokoiibl U pemenue ATK nu Ank.
2.3. OGecnieunBaeT coOIIIO/ICHHE MTPAB IPpaXkJIaH B 00JacT 00pa3oBaHMs, yCTAHOBJICHHBIX 3aKO-
HOJIaTeNbCTBOM P®, r1acHOCTh M OTKPBITOCTh aTTECTALlMOHHON U aneUISIIIMOHHON KOMHCCHUH,
00BEKTUBHOCTH OIEHKH CIIOCOOHOCTEH M CKIIOHHOCTEH 00YyJaromuxcs Ha BCeX dTamax odyde-
HUSL.

3. [IPABA

3.1. Unen ATK n AnK umeer npaBo:

3.1.1. TpeOGoBaTh OT BCEX YICHOB KOMUCCHUH TOYHOTO U HEYKOCHHUTEJIBHOT'O BBIITOJIHEHUS
npuHTHIX B L{eHTpe mpaBuil OTHOCUTENBHO Opranu3anuu u odecneuenus padotsl ATK u AnK.
4. OTBETCTBEHHOCTb

4.1. Ynen ATK u AnK HeceT 0TBETCTBEHHOCTH 3a:

4.1.1.O0BEKTUBHOCTD U HE MPEIB3ATOCTD JCSITEIBHOCTH aTTECTAIIMOHHON U aneUIIIInOHHOM
KOMUCCHI M B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHO/IATEIHCTBA U HOPMAaTUBHBIX akTOB LleH-
Tpa.

4.1.2. TlpaBunbHOCTH OOPMIICHUS U KOMIUIEKTHOCTh JINYHOTO JIeNia CIIyIIaTeNsl B 4acTH pelle-
HUM aTTECTAMOHHOW U aneJUISIIUOHHON KOMUCCHUU.

4.1.3. CogeiicTBOBaTh MaKCUMaIbHOU JOCTOBEPHOCTH SKCIIEPTHU3bI, 00eCreUnBaTh MIyOHHY U
00BEKTUBHOCTH IKCIIEPTHBIX OIEHOK;

4.1.4.IlposiBnaATh 00BEKTUBHOE, TYMaHHOE U JOOPOXKENATETHHOE OTHOIICHHE K aTTECTYEMBIM,
3alMINATh UX TIPaBa;

4.1.5.06ecneunBath npodeccuoHambHOoe 00001IeHNEe UTOTOB JeSTEIbHOCTH KOMUCCHHU.



[Tpunoxenue Ne 3.
HNucrpyknus cexkperapst ATK n AnK

1.OBIME TTOJIOXKEHU A

1.1. Cexkperapp ATK u AnK nogumHseTcst HENOCPEACTBEHHO MIPEICEATEIIIO.

1.2. Cekperaps ATK u AnK B cBoeli paboTe pyKOBOJCTBYIOTCS 3aKOHOAATSIIBHBIMU akTamMu Poc-
curickoit denepanuu, Ycrasom LleHTpa, npukasaMu U pacopsKEHUAMU JUPEKTOPaA, IPUKa3aMHU
Y UHCTPYKTUBHBIMHU TTucbMaMu Poc oOpazoBanus PO.

1.3. KBanmudukanmonnsie TpeOOBaHUSA: HAIMYKE BHICHIETO MPO(PECCHOHATHHOIO 00pa30BaHMS;
KOMMYHHKa0eIbHOCTh, paboTa ¢ mporpammamu Word, Excel,Outlook, Share Portal.

2. OCHOBHBIE JOJDXKHOCTHBIE 3AJIAYU 1 OBA3AHHOCTU

2.1. Cexperapp ATK u AnK 00s13aH:

2.1.1. Cobmronats mpaBuiia BHYTPEHHETO pacnopsaka LlenTpa u HacTosIel HHCTPYKIIHH.

2.1.2. CoOnroaath KOH(UIEHIINATEHOCTh KOMMEPUECKOH, CTpaTernYecKoi U Mpoyei moiayyae-
Mo HH(POPMALINH, pasriameHne KOTOPOH MOXKET OBJIeUYbh KOMMEPUECKUH yiepO miu yepo
umMuKy Llentpy.

2.1.3. Bemonusats pacniopsokenns lpeacenarens ATK u AnK komuccuii J0IKHBIM 00pazoM u
B CPOK.

2.1.4. B 00s13aHHOCTH CEKpeTapsi BXOIUT:

[ opraHu3anus MaTepuaIbHO-TEXHUYECKOro CHaOXEeHUs KOMHICCUH, oOecrieueHre Heo0X0au-
MBIMU PETJIAMEHTUPYIOIUMHU U UHBIMU JOKYMEHTAMH;

[] KOHTpPOJIb 32 TEXHUYECKUM U JJOKYMEHTAJIbHBIM conpoBoxaeHreM padbotsl I1IK B cooTBeT-
CTBHH C TPEOOBAHHSIMH.

[1 TlogroroBka HH(GOPMAITMOHHBIX MATEPUAJIOB JJIs1 00YYAIOLIHXCS.

[1 Opranu3zaiusi 1 KOHTPOJIb TUPAKUPOBAHUS (HOPM-OITaHKOB JOKYMEHTOB JUTsSI (DOPMHUPOBAHHS
JMYHOTO Jeja.

3. ITIPABA

3.1. Cexperaps ATK u AnK umerot npaso:

3.1.1. Vimetp HEOOXOIMMOE TEXHHUECKOE OCHAIICHUE CBOETO pab0vYero Mecta 1 He0OX0uMoe
000py/10BaHUE JUIsl BBIMOJIHEHUS paOOThl B COOTBETCTBHH C JIOJKHOCTHBIMH 00S3aHHOCTSAMU
(kommbrOTEp, IPUHTEP, (aAKC, CKAHEP, KOMHUD).

3.1.2. B npeznenax cBoell KOMIETEHIIMU TPeOOBATh OT COOTBETCTBYIOIINX JIOJKHOCTHBIX JIUL]
LleHTpa TOYHOTO U HEYKOCHUTEIHHOTO BBIIOJHEHUS IPUHATHIX MIPABHII OTHOCUTEIBHO OpraHu-
3auuu 1 obecnieueHust padbotel ATK n AnK

3.1.3. IIpu HEOOXOIUMOCTH MPOXOAUTH 00yUIeHHE paboTe ¢ HOBBIMH WH(POPMAIIMOHHBIMH TEX-
HOJIOTHUSIMHU.

4. OTBETCTBEHHOCTD

4.1. Cexperapu ATK n AnK HeceT OTBETCTBEHHOCTS 3a:

4.1.1. CBoeBpeMEHHOE U KBATU(DHUIIMPOBAHHOE BHIMOJIHEHUE OPYUYEHHBIX 3aJaHHM.

4.1.2. KadyecTBeHHBIE KOHCYIbTAllUU O0yYarOIUXCA, 32 BeleHUe 0a3bl JaHHBIX CIyHIaTeseH.
4.1.3. CoxpaHHOCTb JINUHBIX = DHHBIX U AEJUISILUOHHBIX JTOKYMEH-

. AOKYMEHT NOANMUCAH 3NEKTPOHHOM noanucobro
TOB,

Ceptudukar 0278518B0099B221974304A780A2CAD7F3
4.14. Hepa3rﬂameHHe KOH(b Bnagenew YYAMO "MC30", UCIO, UHCTUTYT
COUMANBHO-3KOHOMWYECKOTO OBPA30BAHUA
OewcTeutenet ¢ 07.03.2025 no 07.06.2026




	stamp:ЧУДПО "ИСЭО", ИСЭО, ИНСТИТУТ СОЦИАЛЬНО-ЭКОНОМИЧЕСКОГО ОБРАЗОВАНИЯ: 


